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( Writing Biodata and Facing an Interview )

Full Marks : 50

Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
et PRz Rt i T i -
(a) Biodata consists of specific information
about an individual.
( Write True or False )
Giqeme [R IReR Ror vaprz ke
2 A3 |
(w3 G rem s )
(b) Which of the following statements is not

correct?
S (001 Sf e W w5y 2
() An interview is a conversation with
a purpose.
AFITR (R 90 Tew | cEl
BB |
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(c)

(d)
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(2)

(i) An interview is a selection process.
STPFICTA (R % T 2ifer |

(iii) An interview is a personal appraisal
method.

RSP LR TS FEOIF 1% |
(iv) An interview is always of formal

type.
SIPFICII SR SPIE Re = 1

( Choose the correct option )

( o= RFsh AR Tfersar )

The term ‘curriculum vitae’ means

‘Curriculum vitae’ R6R §ef 3’5
(i) course of life
& AR
() summary of life
QI ST

(iii) personal information
e oy
fiv) work experience
IR wfdwe
( Choose the correct option )
(o= Resehi a1k Shiea )
Write an advantage of structured
interview.

HoMf3S ArFIEITI 51 R forar

{ Continued )

(3)

2. Write short answers of the following
questions : 2x3=6

7S el epprRd o Be il :

(a)
()

(c)

What is meant by job biodata?
PRR-TFaN Sieger e [ @2

Write two characteristics of
unstructured interview.

SRS FAPFICFRT 701 L3Sy o o

Write two differences between Biodata
and Resume.

QgeE WF JRTErET Mo o1 1S o

3. Write short notes on any two of the

following :

5x2=10

Rt f G HR e 59 Gri fordt

(@)

()

{c)

(@

4. ()
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Components of biodata

TR SR

Importance of biodata in interview
process _

AFICIR AfFTe FATERT ¥FY
Skills needed to face an interview

oft  TEIR  TRIN  TRA A=A
(FPRPIR

A good academic biodata
G o Oire Sigas

What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
o AP (AREPTR 8 2 TS
PIRAR IR TE foran

( Turn Over)



(4)

Or / 99

(b) Prepare a biodata to face an interview
for an administrative job. 10

PR S AR GO AFIIR TR 93
QAT 2FS 37|

S. (a) Whatis meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

Sigqae e B @7 Vet SerrEe
R QegeR RRa oem = oI
o

Or / 9ey

(b) Discuss the principles of writing CV. 10
CV PR TR caime=t 47 |

6. (a) What are the do’s and don'ts of writing
biodata? Explain. 10

SqeR  Prace  IR@HW W
“RlREErEE B R 2 3 411

Or/ 9331

(b) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
-7 TR & 2 JR-5TR SrweTRT
TR XA O e orwe =19 3o /)
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