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Time : 2% hours

The figures in the margin indicate full marks
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Transfer ; Supervisor ; Agenda ;
Account ; Employee.
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(i) Action may be taken as advised
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(i) According to

(iij) Matter is under investigation
(iv) Draft as amended is put up

(v) This is to inform you all

( Turn Over )



(4)

(Vi) Please treat this as strictly
confidential

(vii) For favour of necessary action
(viii) Approved as proposed

(ix) 1 have the honour to say

x) With retrospective effect
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